Capital University of Science and Technology
Islamabad Expressway, Kahuta Road, Zone-V, Islamabad
Phone: +92 51 111 555 666, Fax: 92 51 4486705

Email: info@cust.edu.pk, Website: http”//www.cust.edu.pk

Training Sessions — Spring 2021

Placement office has organized a series of trainings with students of last semester Spring — 2021
on three different topics including Resume writing, Job Hunting and Interview Skills. In total
thirty-Nine (39) training sessions have been conducted with the following departments.

Department of Management & Social Sciences
Department of Bioinformatics & Biosciences
Department of Civil Engineering

Department of Mechanical Engineering
Department of Electrical Engineering
Department of Computer Science

The trainings were held in regular classes of different subjects to make sure the participation of all
the students. The main objective of these trainings was to prepare students for their professional
careers and to equip them with skills required to succeed in corporate world. Transition from
campus to corporate and the right approach was discussed in detail during the trainings on resume
writing.

The training sessions on resume writing covered the following areas in details

e What is a Resume and why you need it?

e Resume Formats

e Major Sections of Resume

e Some of the attributes of a Winning Resume

Job Hunting is the next stage to resume write up. Interactive discussions took place during the
training on job hunt. Techniques of an effective job hunt and procedures were discussed in detail
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Our third topic in the series of this training was Interview Skills. The core of an interview and
different types of interviews were discussed in detail. The training was focused on interview
etiquettes and significant details of pre, and post interviews.

The outline of this training encompassed the following:

e How to ace an Interview?
Communicate a clear and strong personal brand
Identify measurable accomplishments
Types of interviews
What to prepare before an interview?
What to do during an interview?
Follow up after an interview
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An average candidate with a stronger resume gets better
results than a superior candidate with a mediocre
resume.

Transition From Campus To Corporate

* This phase is an essential transformation in life and it needs to be
managed efficiently.
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HOW TO ACE AN
INTERVIEWS?

COACHED BY: MS. MARIA MASHKOOR (FMOSS)
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#1 COMMUNICATE A CLEAR AND
STRONG PERSONAL BRAND

*Who are you?
*What do you offer?
*What makes you unique?

...Will convey to an interviewer what you

bring to the table, whether you will fit in at

their organization, and if you are the right
person to do the job - or not.
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PRODUCT NOTICE

Favorite Statement|

Reality Cheek

Favorite Statement

There are no jobs
I can not find work
I am not good at things

No one hires fresh
graduates

Connections Gets the Job

Your microphone is muted.
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2 Truths of Job
Market

There are always jobs
out there for Talent

There are different
Talents

Thinker, Doers, Gluers, Lacer
Boners, Sitters and
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. Creative Approach

1. Do thorough homework
1. What you want from LIFE

2. Inventory upon yourself
1. Your Strengths
Talk to people who are in
those kinds of jobs
1. Get Connected
2. Find out if they like their job
and how they found their job.
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4. Choose organizations
5. Do research on those organizations.
6. Your personal factors
7. Find out if they are hiring through
- Portals

ewspaper
Ask Around
Networking

6. Show how you can help your prospecive
employer solve their problems

7. Cut no corners, take no shortcuts.
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